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McDONALD LOCAL BOARD OF EDUCATION
WORK SESSION - 7:00 P.M. '
REGULAR MEETING - 7:30 P.M.
MONDAY, JULY 21, 2014
M.H.S. LIBRARY
MCDONALD, OHIO 44437

The Records Commission Committee met before the Work Session and Regular
board meeting on Monday, July 21, 2014 to discuss the list of records. Mr. Halbert, Mr.
Johnson, and Mr. Hart were present at this meeting. The list of records were reviewed
and action was indicated to the board.

The McDonald Local Board of Education held a Regular Meeting on Monddy,
July 21, 2014, in the library at McDonald High School, 600 Iowa Avenue, McDonald,
Ohio 44437.

The Work Session was called to order at 7:00 p.m. and the Regular Meeting was
called to order at 7:35 p.m. by President Tom Hart. Treasurer Bill Johnson called the roll.

Roll Call:

Members Present: Robert Jones, Eric Shehadi,
John Saganich, Tom Hart

Members Not Present:Joe Kiumpak

Superintendent Ken Halbert and Principals Gary Carkido and David Vecchione
were also present. A list of visitors is on file in the treasurer’s office.

“Notice of this meeting was given in accordance with the provisions of Section
1.450 of the O.R.C. and the Ohio Administrative Procedures Act.”

Pledge of Allegiance

Res. 14-148  Approve agenda for Regular Meeting of July 21, 2014
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Mr. Shehadi moved and Mr, Saganich seconded
Yeas: Shehadi, Saganich, Jones, Hart
Nays: None

President declared motion carried

Recognition of Visitors / Audience Participation - None

Res. 14-149  APPROVAL OF BOARD MINUTES

June 16, 2014 Regular Meeting

Mr. Shehadi moved and Mr. Saganich seconded
Yeas: Shehadi, Saganich, Jones, Hart
Nays: None

President declared motion carried

Res. 14-150  APPROVAIL OF BOARD MINUTES
June 30, 2014 Speciél Meeting
Mr, Shehadi moved and Mr. Saganich seconded
Yeas: Shehadi, Saganich, Jones, Hart

Nays: None
President declared motion carried

Old Business: any Old Business to bring before the Board - None

New Business:

A. Finance Committee — Joe Krumpak, Chairperson
(In the absence of Joe Krumpak, Tom Hart proceeded as Chairperson for the
Finance Conumittee)
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TREASURER’S FINANCIAL REPORT

Treasurer’s Financial Report: June 2014
a. Check Register
b. Financial Summary
¢. Bank Reconciliation

Upon the recommendation of the district treasurer I move to approve the above financial
reports for June 2014,

Mr. Hart moved and Mr. Saganich seconded
Yeas: Hart, Saganich, Jones, Shehadi
Nays: None

President declared motion carried

DONATIONS

Resolution to accept the following donations:

a. McDonald FOP Lodrge 194 in the amount of $100 to be donated to the McDonald
High School golf team. '

b. McDonald FOP Lodge 194 in the amount of $250 for a sponsored Safety Patrol
field trip.

Upon the recommendation of the district treasurer I move to approve the above
donations.

Mr. Hart moved and Mr. Saganich seconded
Yeas: Hart, Saganich, Jones, Shehadi
Nays: None

President declared motion carried

BOARD SERVICE FUND

Resolution to approve the Board Service Fund to be used to pay expenses actually
incurred by board members in performance of their duties, but may also include expenses
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of the official representatives for training and orientation expenses of board members
elect niot to exceed $4,000 per year. '

Upon the recommendation of the district treasurer, I move to approve the above Board
Service Fund.

Mr, Hart moved and Mr. Saganich seconded
Yeas: Hart, Saganich, Jones, Shehadi
Nays: None '

President declared motion carfied
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The Board of Education of McDonald Local School District, Ghio, met in regular session on

July 21, 2014, commencing at7:35p.1n., w the McDonald High School Library, 600 Iowa Avenue,
McDonald, Ohio, with the following members present:

Tom Hart

John Saganich

Bric Shehadi

Robert Jones; Jr.

The Treaswrer advised the Board that the notice requirements of Section 121.22 of the
Revised Code and the implementing niles adopted by the Board pursuant thereto were complied

with for the meeting.

Mr, Hart moved the adoption of the following Resolutign:

RESOLUTIONNO. 14- 154

A RESOLUTION SUBMITTING TO THE ELECTORS OF THE SCHOOL
DISTRICT THE QUESTION OF AN ADDITIONAL 4.3-MILL TAX LEVY
FORTHE PURPOSE OF GENERAL PERMANENT IMPROVEMENTS.

WHEREAS, at an election on November 3, 2009, the electors of the School District
approved an additional tax levy in excess of the ten-mill limitation in order to raise the amount of
$260,000 each calendar year for a period of five years for the purpose of providing for the
emergency requirements of the School District, the last collection of which will occur in calendar
vear 2014 and which levy required the levy of approximately 5.0 mills for collection year 2014; and

WHEREAS, this Board has determined that the continuation of the collection of that tax is
not necessary for the proper operation of the schools of the School District; and

WHEREAS, this Board has determined to seck voter approval of an additional levy for
the purpose of general permanent improvements in Heu of a renewal of the existing levy for the
purpose of providing for the emergency requirernents of the School District described in the first
recital above (i.e., this Board will allow the existing levy to expire and it will no longer be levied
after collection year 2014); and

WHEREAS, the rate of the additional levy (4.3 mills) has been set less than that currently
required for the existing levy in order fo give effect to the elimination of the “rollback™ of residential
and agricultural real property tax amounts paid by taxpayers of 10% (12.5% in the case of owner-
occupied residential property) for levies not levied for tax year 2013; and
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WHEREAS, on June 30, 2014, this Board adopted Resolution No. 14-144 pursuant {o
Section 5705.03 of the Revised Code declaring it necessary to levy an additional 4.3-mill tax levy
for the purpose of general permanent improvements, for five years, and requesting the Trumbull
County Auditor to certify the tofal current tax valuation of the School District and the dollar amount
of revenue that would be generated by that 4.3-mill additional levy; and ' ' '

WHEREAS, on July 2, 2014, the Trumbuil County Auditor certified that the total current
tax valuation of the School District is $52,072,820 and the dollar amount of revenue that would be
generated by that additional 4.3-mill levy would be $223,913 annually during the life of the levy,
assuming that the total current tax valuation remains the same throughout the life of the levy;

NOW, THEREFORE, BE IT RESOLVED by the Board of Education of McDonald Local
Scheol District, County of Trumbuil, Ohio, two-thirds (%) of all members elected thereto
concurring, that:

Section 1. Declaration of Necessity of Tax Levy. This Board hereby finds, determines
and declares that the amount of taxes which may be raised by the School District within the ten-miil
limitation by levies on the current tax list and duplicate will be insufficient to provide an adequate
amount for the necessary requirements of the School District, and that it is necessary to levy a tax in
excess of that limitation at the rate of 4.3 mills, for ﬁve years, for the purpose of general permanent
improvements.

Section2.  Submission of Question of Tax Levy to_the Flectors. The question of an
additional 4.3-mil ad valorem property tax levy outside of the ten-miil limitation, for five years, for
the purpose of general permanent improvements, beginning with the tax list and duplicate for the
year 2014, the proceeds of which. levy first would be available to the School District in calendar
year 2015, shall be submitted under the provisions of Section5705.21 of the Revised Code to the
electors of the School District at an election to be held therein on November 4, 2014, as authorized
by law. That election shall be held at the regular places of voting in the School District as
established by the Trumbull County Board of Elections, or otherwise, within the times provided by
faw and shall be conducted, canvassed and certified in the manner provided by law.

Section3.  Notice of Election. The Treasurer of this Board be and is hereby authorized
and directed fo give or canse to be given notice of that election as provided by law.

Section 4. Deh\rery of Materials to Board of Elections. The Treasurer be and is hereby
directed to deliver or cause fo be delivered (i) a certified copy of Resolution No, 14-144 referred to
in the fifth preamble to this Resolution, (ii) the certificate of the Trumbull County Auditor referred
to in the sixth preamble to this Resolution and (iil) a certified copy of this Resolution, to the
Trumbull County Board of Elections before the close of business cn Wednesday, August 6, 2014,

Section 5. Compliance with_Open Meeting Requirements. This Board finds and
determines that all formal actions of this Board and of any of its committees concerning and relating
to the adoption of this Resolution were taken, and that all deliberations of this Board and of any of
its committees that resulted in such formal actions were held, in meetings open to the public, in
compliance with the law.
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Seciion 6. Captions and Headings. The captions and headings in this Resolution are
solely for convenience of reference and in no way define, limit or describe the scope or intent of
any Sections, subsections, paragraphs, subpatagraphs or clauses hereof.

Seciion 7. Effective—'Date. : ThlS Resolution shall be in full force and effect from and
immediately upon iis adoption. -

Mr. Sacanich seconded the motion.

Upon roll cal} on the adoption of the Resolution, the vote was as follows:

er Hart Yes
Mr. Saganich Yes
Mr. Shehadi Yes
M Jonec I Yog

TREASURER’S CERTIFICATION

The above is a ire and correct extract from the minutes of a regular meeting of the Board
of Education of McDonald Lécal School District, Ohio, held on July 21, 2014, commencing at
7:30 p.m., in the McDonald High School Library, 600 Iowa Avenue, McDonald, Ohio, showing the
adoption of the Resolution hereinabove set forth.

e
Dated: July 21, 2014 /

Treasurer, B@gﬂfﬁducation
WicDonald Local School District, Ohio

)
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] acknowledge receipt on this date of the following materials from the Board of Education of

"., MecDonald Local Schoel Disirict, Ohio:

. Certified copies of Resolufion'Nos. 14-144 and 14-154 , adopted on June 30, 2014,

and July 21, 2014, respectively, declaring the necessity of and submitting to tﬁe clectors of that -

.".School District at an election to be held on November 4,2014, the question of an additional tax levy

in the amount of 4.3 mills, for five years, for the purpose of general permanent improvements.

2. A certificate of the iTrumbuH‘ County Auditor dated July 2, 2014, as to the total current )
tax valuation of the School District and ‘the dollar amount of revenue that would be generated by

that additional levy. _ i

Do

3. Suggested forms of notice of eiection end bailot language for that question.

| | L Z@?_
Dated: Tuly 14+, 2014 6// ;S // /a@m 7

Dn‘ector oﬂEllechons
County of Trumbull, Ohio
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Notice is hereby given that pursuant to Resolution Nos, 14-144 and 14-154  of the Board |
‘of Education of McDonald Local School District, Ohip, adopted on June 30, 2014, and July 21, -
2014, respectively, there will be submitted to the electors of McDonald Local Schoo! District at an
election to be held in that School District at the regular places of voting therein, on Tuesday,
November 4, 2014, the question of levying a tax in excess of the ten-mill limitation for the benefit
of the School District for the purpose of general permanent improvements at a rate not exceeding
4.3 mills for each one dollar of valuation, which amounts to 43 cents for each one hundred dollars
.of valuation, for five years. Said tax constitutes an additional 4.3-rnill levy. If a majority of the
voters voting thereon vote in favor thereof, that tax will be first placed on the tex list and duplicate
in December 2014 for collection in calendar year 2015. -

The polls for the election will be open at 6:30 a.m, and will remain open until 7:30 p.m. of
said day. ' : o .

Dated: “dT/ijjé Qi/t}_, 2014 By order of the Board of Elections of the i

County of Trumbull, Ohio ; 4
the ooy

».\\-__F/! f.rf - ‘ ,?-—le’
-. YAy
INSTRUCTIONS TO PRINTER: - W

Publish in 2 newspaper of general circulation in McDonald Local School District once a
week for two consecutive weeks on the same day of each week, the first insertion being on or

before October 21, 2014, or as provided in Section 7.16 of the Revised Code. Such neEWSpaper
must be of general circulation within the meaning of Section 7.12 of the Revised Code.

NOTICE TO BOARD OF ELECTIONS:

If the Board of Elections operates and maintains a web site, then the Board of Elections
must also post this notice on its web site for 30 days prior to the election.
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3

(A mzjority affirmetive vote Is necessary for passage)

An additional tax for the benefit of McDonald Local School
District for the purpose of general pemmanent
improvements at a rate not exceeding 4.3 mills for each one
dollar of valuation, which amounts to 43 cents for each one
hundred dollars of valuation, for five years, commencing in
2014, first due in calendar year 2015.

FORTHE TAXLEVY

AGAINST THE TAX LEVY

NOTE REGARDING FORM OF BALLOT:

Section 5705.25 of the Revised Code specifies the form of ballot 1o be nsed.
This form has been prepared based upon those requiremerits.
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B. Personnel Committee — John Saganich, Chairperson

SUPPLEMENTAL CONTRACTS 2014/2015

Resolution to hire the following personnel on supplemental contracts for the 2014-2015
school year:

Tom Senich — Jr, High Football Coach, $2,595.
Marilynn Kelly — Volunteer Majorette (Devilette) Advisor, $0.

Upon the recommendation of the district superintendent I move to approve the above
contracts. i

Mr. Saganich moved and Mr. Hart seconded
Yeas:  Saganich, Hart, Jones, Shehadi
Nays: None

President declared motion carried

C. Program/Policy Committee — Robert Jones. Jr.

CALAMITY EXCESS HOURS MAKE-UP OPTIONS

Resolution authorizing the superintendent to apply for Blizzard Bag hours from The Ohio
Department of Education to make up excess calamity hours above the minimum hours
réquired by The Ohio Department of Education, equivalent to a maximum of three (3)
days of instruction.

Upon the recommendation of the district superintendent I move to approve the above
Blizzard Bag hours.

Mr. Jones moved and Mr. Shehadi seconded
Yeas: . Jones, Shehadi, Saganich, Hart
Nays: None

President declared motion carried
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Res. 14-157

Res, 14-158

Res, 14-159

FIRST READING — STUDENT ACTIV ITY HANDBOOK

First reading for a resolution to approve the Student Activity Handbook and to codify the
referenced policies. (See Exhibit A)

Upon the recommendation of the district superintendent I move to approve the first
reading of the Student Activity Handbook.

Mr. Jones moved and Mr. Shehadi seconded
Yeas: Jones, Shehadi, Saganich, Hart
Nays: None
President declared motion carried _ é

RECORDS RETENTION

‘Resolution to accept the attached list of records and approve recommended destruction

according to state guidelines. (See Exhibit B)

-Upon the recommendation of the district superintendent I move to approve the attached

list of records.

Mr. Jones moved and Mr. Shehadi seconded
Yeas: Jones, Shehadi, Saganich, Hart
Nays: None

President declared motion carried

STADIUM USE — MCDONALD LITTLE BLUE DEVILS

Resolution to approve the use of the stadium for the 2014-2015 foothall season for the
McDonald Little Blue Devils Organization at a cost of $125 per game for six (6) games,
at a cost of $750, from 10 a.m. to 7 p.m. each, with dates to be coordinated and approved
by the athletic director. (See Exhibit C)

Upon the recommendation of the district superintendent I move to approve the above
contract,



Res, 14-160

Res, 14-161
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" Mr. Jones moved and Mr. Shehadi seconded
Yeas: Jones, Shehadi, Saganich, Hart
Nays: None

“President declared motion carried

CHIMNEY REPAIR CONTRACT

Resolution to approve Jim Santini Builders as contractor for the chimmey ‘repair. (See
Exhibit D)

Mr. Jones moved and Mr. Shehadi seconded :
Yeas: Jones, Shehadi, Saganich, Hart '
Nays: None

President declared motion carried

EXECUTIVE SESSION —O.R.C. 121.22

Mz, Jones moved and Mr. Sagaﬁich seconded, that the McDonald Local Board of
Education go into Executive Session at 7:53 p.m. and that the following resolution be
adopted. ‘

WHEREAS, as a public Board of Education may hold an executive session only after a
majority of the quorum of this board determines by a roll call vote to hold such a session
and only at a regular or special meeting for the sole purpose of the consideration of any
of the following matters:

A. To consider one or more, as applicable, of the check marked items with
respect to a public employee or official:

Appointment
___ Employment
Dismissal
Discipline
Promotion
Demotion
X Compensation

N L B W
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8. Investigation of charges/complaints (unless public hearing
requested) ‘

B. To consider the purchase of property for public purposes or for the sale of
property at competitive bidding,

C. Conferences with an attorney for the public body concering disputes
involving the public body that are the subject of pending or jmminent court
action.

D. Preparing for, conducting, or reviewing negotiations or bargaining sessionss

with public employees concemmo thezr compensation or other terms and
conditions of their employment

E. Matters required to be kept confidential by federal law or rules or stafe
statutes,
F Specialized details of security arangements where disclosure of the matters

discussed might reveal information that could be used for the purpose of
committing or avoiding prosecution for a violation of the law.

NOW, THEREFORE, BE IT RESOLVED, that the McDonald Local Board
of Education, by a majority of the quorum present at this meeting, does hereby
declare its intention to hold an executive session on item(s) A (7) as listed

above.
Yeas: Jones, Saganich, Shehadi, Hart
Nays: None

President declared motion camied

Res. 14-162  ADJOURN EXECUTIVE SESSION

Resolution to adjoum Executive Session and return to the regular board meeting at 8:30
p.n.



Mr. Shehadi moved and Mr. Saganich seconded
Yeas: Shehadi, Saganich, Jones, Hart
Nays: None

President declared motion carried

Res. 14-163  ADJOURNMENT

Mr. Shehadi moved and Mr. Saganich seconded the motion to adjourn the regular
board meeting at §:31 p.m.

Yeas: Shehadi, Saganich, Jones, Hait
Nays: None
President declared motion carried

ATTEST:
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Successful Student Activities

Guidance for our Advisors
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McDonald Local
Student Activity Guidelines

Table of Contents

Welcome to advisors

A, Board of Education
B. Superintendent

C. Principal

.D. Treasurer

Policies will help guide you

A, Student Activity Advisor

B. Activity Funds

C. Activity Management

D.  Activity Supervision

E. Reporting and Evaluation of Activities and Fund Raising
E, Activity Purchasing

G. Gate Receipts and Admissions

H. Activity Accounfing and Auditing

Cash in Building

—

Forms necessary for success

A, Budget and Purpose

B, Requisitions

C. Purchase Order

D. Profit and Loss Statement
E. Request for Payrent

Procedures — Roadmap for your year

A, Opening day meeting

B. Early September- Budget and Purpose.- requisitions

C. Your activity fundraisers begin — Handling public funds and acconnting
D, A fundraiser ends - Profif and Logs Statement

E, Activity Ends - Leave a balance

B Collect your wages



Welcome to McDonald Local

Extracurricular Activities

Board of Education
Superintendent
Principal

Treasurer
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WMessage from Board of Education fo Advisoy
»——_Lm—_,___‘i__ﬁ_

Activities exist only upon approval of (he Board of Educalion or irs fepresentative as recommended by the schaol
principal, Throug) the principal, supervision of an activity fs your direct responsibility. The licensed, bonded
treasurer of the Board of Edneation shall be charged to write checks and record receipts for your fund (separate
accomnl). You andfor your participants should also keep a record of receipts and expenses. You should compare
your records to the treasurer's report after each montl in which you have financial activity {receipts or expenses) in
your fund, Although receipts and purchases can be seen as cunbersome and slow, this is not necessarily the case, If
yout plan akead and write your requisitions well in advance of your planned purchase and if yOu properly complete
all forms, sign and date alt required items, then your activity will operate at a high rate of speed with little or no
problets, Keep the educational growth of the young people in mind when you coriduct business and allow your
students to actively parficipate in the accownting and politica) processes. This will teach them the fundamentals of
sovernmentzl accounting a syslem that oversees vast amounts of expenditures throughout this country. The Board

“recognizes your commitment and devotion o Your participants and appreeiates the faci that you will spend
many hours in your selected extracurrieular event. Thank youl

Message from Sunerinfendent {g Advisor

S0 you have decided 1o enrich the experience of the McDenald Local student hody by providing an excitiag and
interesting activity for them to attend regularly. Of course, these experiences are a great oppartunity for our children
and young adults to begin leaming many {hings, Itis hoped that they will leam a variety of things shout thejr
selected club but also nany of the skills necessary fo contribute to society in a positive manner. Life skills such as
opeit honest discussion, voting, planning, seeing a plan to completion, community service and accounting are often
needed for successful clubs or sports. It js the Superintendent’s responsibility to see that all board policies are
followed except those required of the Treaswrer. The key policies pertaining to activities follow this infroduetory
section. If you follow these Board Policies, you wilt find their intentions are to give you a clear path on how fo run
& good aclivity,

Take time to know local policy. Ble have provided the policies that pertain to activities within his beok,

The Prineipal holds the ultimate responsibitity of the activity, He or She defermines the advisor, approves
requisitions, helps the Superintendent determine if an activity is added or deleted, helps determine ifand when you
will be paid, and finally, must be consnlted on alk plans for fundraisers and schedules, The Pringipal has knowiedge
of Board Policy and should help you avoid conflicts with the Board, The principal manages AL ACTIVITIES iy

bisfher building,

Message from Principals to Advisor

As Board appointed supervisor of all activities within oy building, it is also my wish to enhance our curricular
efforts with some top-notch extracunicutar activities. Tact as the overall manager of ALL ACTIVITIES within my
building, Ineed to know aj} plans/schedules for all fundraisers or meetings, Each year every clib, sport and
activity within my building is evalnated with the Superintendent and a detenmination is made on the raerit of each,
H a club has merit, it will be continued the following vear, If you have problems please call me first. If you need to
purchase something, call me first, if you want to do 2 fundraiser.,. call me first, 1 need constant communications
with my activities to ensure that students are learning about planning, organizing, and achieving their goals,

Message from Treasurer te Advisor

Tam your Board appointed official keeper of financia) records, I make sure that receipls and expenses are credited
to your fund (separate account). Tam asked by the Board of Education (o keep records and compare them with you
s0 that we agree each month on the balances remaining, The Board requires that you annvally inform the
Superintendent about your intended purpose and your estimated receipis and expenditures. The Superintendent
needs this information, as it becomes part of his appropriations for the year, The treasurer will enter these
appropriations which will set limits on the amount of money you will be able to spend ji any one year, The Board
states that you must only retain enough money in the fund to allow g start up find for the next year's activiies, You
should not fee) obligated to relain large batances in these fands. I may request at any time {o review your records
and procedures. This is not bersonal in nature merely 4 good accounting technique founded in board policy,



Policies of the

McDonald Board of BEducation

Advisor

Activity Funds

Activity Management

Activity Supervision :
Reporting and Bvatuation of Activities and Fund Raising
Activity Purchasing

Gate Receipts and Admissions

Activity Accounting and Auditing

Cash in Building



BOARD OF EDUCATION
MCDONALD LOCAL SCHOOLS

TITLE: STUDENT ACTIVITY ADV ISOR
QUALIFICATIONS: Certified faculty member preferred and knowledge and/oy
i demonstrated ability as an advisor of the specific student activity
REPORTS TO: Principal/Tyeasurer
SUPERVISES: Participants
JOB GOAL.: Development of the specified student activity as an infesral extra-
and/or co-curricnlar fanction of the McDonald Locai Schools

PERFORMANCE RESPONSIBILITIES:

L.

2

Supervision of student participants in all phases of the specified activity

Developiment of appropriate projects to implement the purpose.of the specified activity
group

Cooperate with the respective principals in the organization and operation of the
specified activity

Schedule and supervise all practices/performances associated with the specified activity

Cooperate with student/parent groups whose purpose is fintherance of student activities
in general, and/or a specific activity in particular

Prepare and submit the Budget and Purpose Statement which includes proposed fund
raising activity

Prepare and submif the Budget and Purpose Statement to the Principal by September
15th, which includes a fund raising request, for approval prior to the activity

PAGE 1 OF2



3. Money saised is to be handled according to Board Policy.

9. Submit Profit and Loss Staterents to the principal inunediately after
completion of each fundraiser.

TERMS OF EMPLOYMENT: Salavy and work year (@ pe according to the
negotiaied agreement.

EVALUATION: Thisjob will be evaluated in accordance with the
negotiated agreement.

PAGE2OF 2



BOARD OF EDUCATION
MCDONALD LOCAL SCHOOLS

ACTIVITY FUNDS

The board hereby authorizes the establishment and maintenance of activity funds. The treasurer shall be
responsible for the proper administration of the finances of each activity fund in accordance with the
provisions of state law and appropriate accounting practices and procedures. All mnoneys collected shall
be deposited in the appropriate activity fund. Al payments imade from the activity fund shall have the
approval of the superintendent or his/her designee and advisor responsible for the fund, Annually, the
superintendent shall approve the purposes, estimated revenues, and expenditures of each activity fiand,
Reserves should be limited to the amounts estimated as necessary for the beginning of the following
year's operation,

Moneys raised by student organizations must be expended for the benefit of the students, All checks will
be signed by the trezsurer.

The board also approves of the establishment of fund 200 in the activity accounts, Funds are to be
derived from the commission on the sale of pictures, vending machine profits, and other miscellaneous
fundraisers, Moneys are to be used for asseimblies, field trips, concerts, student awards, and other

expenses for the benefit of the student body.

PAGE | COF ]



BOARD OF EDUCATION
MCDONALD LOCAL SCHOOLS

ACTIVITY MANAGEMENT
Within the limits established by Sec. 3115.062 of the Ohio Revised Code, the board of education shail
include provision for activity programs, Such funds shall be made available to activity programs via the
method established by the accompanying administrative procedure.
Rules, regulations and guidelines for administering activity programs shall be detailed in an
adnuinistrative procedure and supplemental guidelines in compliance with and in suppost of this policy.
In accordance with the direction provided by the State Auditor's Office the following duties and
responsibiiities are assigned: '
Treasurer - The treasurey of the board of education shall be ihe treasurer of activity moneys. The
treasurer shall have sole responsibility for the enforcernenlt of accounting procedures and internal control
procedures including supervision of the annual internal audit to be conducted to verify compliance with
board of education policy and requirements,
Superintendent -_The superintendent is responsible for administering all board policies, except those
required of the treasurer.
Principal - The buiiding principal and/or his/her designee shall be responsible for the approval of
requisitions for expenditure of activity moneys and for the management of activity programs under hisfher
jurisdiction.
Activity SPonsor/Ad\'isors . Activity sponsorsfadvisors, under the direction of the building principal will

be responsible for directing and supervising histher activity.
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BOARD OF EDUCATION
MCDONALD LOCAL SCHOOLS

ACTIVITY SUPERVISION
2 UV Y o UPERVISION

All activity programs, shall exist only upon approval of the Board of Education or its representative, and
recommended by the schoo) principal,

Through the school’s principal, sepervision of al] aotivéties and the funds thereof shall be his/her direct
responsibility,

A treasurer shall be appointed, provided with a bond security, and shall maintain a} necessary record
keeping for the principal. The treasurer shall sign all checks for payment purposes.

Sponsorsfadvisors shall be appointed for alf activity groups or organizations to give them direction and
supservision,

‘The Board of Education o its representafive reserves the right o at all times evaluate expenditures of

fund-raising activities,
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BOARD OF EDUCATION
MCDONALD LOCAL SCHOCLS

REPORTING AND EVALUATION OF ACTIVITIES AND FUND RAISING
Principals shall meet anmually with' the Superintencent to evaluate the school year progran, giving
consideration to the objectives and achievement thercof of the various activity organizations.
Activities that involve fund raising shal}' be evaluated in terms of educafional experience ivolived,
purpose of the fimds as well as implications brought upon the community, popii invelvement or
professional staif. Fund raising activities not in the best interest of the schools or community shall be
excluded from further participation.

Planned activities for the subsequent school year shall be presented 1o the Superintendent previous fo

approva) for contract purposes or use of facilities.
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BOARD OF EDUCATION
MCDONALD LOCAL SCHOOLS

ACTIVITY PURCHASING

The principal shall act as an agent in the negotiations of contracts for the supply of goods or services for
the activity program.

Contracts of purchase shal] be entered into based solely upon price, the quality of merchandise and the
services rendered, Monetary contributions, gifts, or things of value are not to be received in order to
secure a confract,

All purchases shall be approved by the sponsorfadvisor and principal and these approved jtems indicated

on a purchase order, ftems or equipment of sizable cost shall be presented to the superintendent for

evaluation before actyal purchase,
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BOARD OF EDUCATION
MCDONALD LOCAL SCHOOLS -

GATE RECEIPTS AND ADMISSIONS
Admission receipts of school events shall be adequately controlled. The Principel is responsible for the
administration and supervision of all phases of school events for which admission is charged.
Admission to those school events for which an admission is charged shall be serially numbered tickets
only. However, persons presenting season, faculty, or special passes will be admitted to all events.
Adequate records will be maintained to provide chronological and accounting data for subsequent review
and analysis.
Senior citizens of the district (persons 65 years of age or older) may be given a senior citizen guest pass,
which shall permit them to attend all activities of the schools, including athletic events, at a reduced rate.
Those guest passes shall represent a small token of appreciation from the Board for all that the district's

senjor citizens have done for the schools over the years.

PAGE | OF 1



BOARD OF EDUCATION
MCDONALD LOCAL SCHOOLS

ACTIVITY ACCOUNTING AND AUDITING

Activity funds may randomiy be audited by the auditor's office during inspection of the Board of
Education records,

The treasurer shall furnish a monthly stateinent of fund batances to the activity sponsors/advisors and the
Board of Education,

The accounting system for activity program funds shall provide for comprehensive information, Activity
organizations shall maintein individual records, accountiag for all ransactions or receipts or expenditure

and periodicaily compare records with those of the treasurer.,
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BOARD OF EDUCATION
MCDONALD LOCAL SCHOOLS

CASH IN BUILDING

Ao LY DA ra =

Money collected by school employees shall be handled with good and prudent business procedures. All
money collected shall be reccip-ted, accounted for and directed to the proper location of deposit within the

following thmelines:

{. Amouats exceeding $1,000 - must be deposited within 24 owrs without exception.
2. Amounts less than $1,000 — must be deposited within two business days.
3. Amounts received on the last business day of the month must be deposited in the same month

collected (same day).

Tn no cases should money be left overnight in schools, except in safes or locked boxes for the safekeeping
of valuables, and then only if the amount does not exceed $1,000. Employees shall be held personaly
Jiable for any significant amounts of money lost or stolen through negligence of this policy unless

exciuded by Board action.
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Forms

Formulate Success

L
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Budget and Purpose

Requisition

Purchase Order

Profit and Loss Statement

Request for Reimbursement

Request for Payment of Supplemental



Budget and Purpose Statement

Due: September 15°
Form patl Advisor to Principal to Superintendent (o Treasurer retained for records

This form Ysts 2l] your plans for the year. The Board requires the Superintendent to collect this form from zll
activities. Tt should show EVERY fundraiser {hat you have planned with your group. It should show your inatching
expenses and if should also show other miscelianeous receipts or sxpenses. For example, if you are freshman class
advisor, the class voled to sell candy. You would show your expecied candy receipts as $1,000 and your cost of
candy as $450. This means that you plan to make $550 profil to place into the freshman class treasury. The budget
and purpose staterzent tells the Superintendent and Treasurer to budget §450 for the freshman class to purchase
candy. 1t also tells the Treasurer that even if the cash balaace of this account were zero, it would still be OK to
purchase the candy because there is a potential for enough profit to cover the cost of the purchase.

This form should also tell the principal thal you are plauning a candy sale. Tt is very importani {o ibe Principal fo
Kknow this for many reasons. If we have children selling a cerlain item, if is best if we don't bave several clubs
selling the same items at the same time of year. Also, there are often calls made {o the office inquiring whetler
McDonald Students are selling a partioular iters. The public shouid feel confident that we kmow about ail fund
raising activities and why the money is being collected.

This is {he most importent form because it communicates with your participants, your principal, your
superintendent, your treasurer and in some cases the pubiic,

Any changes in this form MUST BE APPROVED TN ADVANCE by administration. NEVER sirike out on your
own to do an activity, Keep everyone informed about your plans by using this form. Though you are required to list
all planned fundraisers in September, you may amend this form if your participants decide to try a pew fundraiser
during the year, Simply tun ina vevised Budget and Porpose Statermnent when you encounter a change. This means
that you should also amend this form if you decide not to doa planned fundraiser.,

Recommendations/Suggestions:  You may choose to have an organizational meeting of your activity in easly
September. You can elect officers and make plans for the entire year by filling out the Budget and Purpase.
Statement. You tnay then immediately tum in requisitions for the planned expenses. Already then you have taught
planning and financial responsibility. You have begun to teack the student the fundamentals of governmentat
acgouniing. Shortly after you furn in your requisitions to your principal, you will receive a signed and pumbered
purchase order. Again, an opporiunity to introduce the students to the importance of acquiring permission before

expending public fonds. Even though your activity may ot be active in September, this early meeting will iead fo
success later as your activity begins to shift to high gear.



Budget and Purpose Statement

MCDONALD ACTIVITY FUND
Activity Title Sports Club Account 200-0011
Number
School Year 1888-2000 Beg. Balance $712.10
Purpose To provide funds for our sporis program. To help with promoting a summer camp.

= ———{ your pwpose with your planned puschases

Tie your purpose to your expenses, You should be able to match

Katie Kah!

Aimee Kalas
Natalie Prior

Lauren Pitocia

Meeting Dates: 2nd & 4th Ofiicers:  Pres,
(il epplicadle) Wednesday (epplcatie) v/ Preg,
Sec,
. Treas,
Matching Receipt and Expense
Estimaled Receipts Tzsuma@}d\Brp nses ¥
Description Amount Description Amount
T-Shirt Sale 1,000.00 Cost of T-Shirts 500.00
License Frames 225.00
Fees 350.00 Cost of Pins 396,00
' Beta Club Instaliation 200.00
Fhis group will E Expenses with no Landscaping 100.00
it o || tehing fondraiser | ASSembly 750,00
prrevipus purchase, || hTin\: ltsh Si Si}flr’ou ]jaacher Day —
:Ta\x(;:ﬁ: eonaeci%t;iional balance to cover LunCheon 300.00

—

Tofal Receipts: 1,615.06
Total Expenses (2,240.00)
Est, Profit or (Loss) ‘ (625.,00)

Tolal Expenses:

2,

240.00

Board requires an ending balance

sufficient to start next year's business

Funds left from
prior year

Account !nfo\maﬁon

Beg Balance 712,10

Unpaid
minus | bills
Encumbrance 0.00

available
Cash Balance 712,10

\’\ plus
Esl Reteipts 1,615.00

minus
Est Expense (2,240.00!

},,%wp 87.10

Sigraiure - Aclivity Sponsor

Signalure - Principal

Signatute ~ Superintendent

Date( due Sep! 15(h }

Date{ dve Sepl 30(h)

Dale { due Ocl 15k}

Revisiohs
{if needed )

4/4/00

Dale Revised

Dale Revised



Requisition Form

Bue Date: Due prioy to any purchase

Foum Path: Participants and Advisor {0 Principal to Superintendent to Treasurer who converts requisition to & Purchase Order

The second form we necd to discuss is the requisition form. This form js used to communicate to the principal and to the (reasiwer that
you would like permission to purchase something. By Board Policy and State Law, you must acquire pesinission to purchase
BEFORE you order anything. A requisition asks thal {he Treasurer prepare a document called a Purchase Order. The Purchase Crder
is a legal contract to purchase something. You may NOT parchase or acquire ANYTHING prior fo receiving a signed and numbered
PURCHASE ORDER. Do not strike out on your own and acquire sometbing with the hopes of being repaid. It may not be possible lo
repay you if you gid nol bave a signed and numbered purchase order!

The requisition form is 2 simple form that you prepare during your pianning process. It states that you intend lo purchase something,
it tells specifically what you want to purchase and the quantity you need. It also states an estimated cost for each ttem and the

company (vendor) from whom you would like to purchase.

i is to be stressed that this is only an estimated cost and does not need to be exacl, You can use catalogue prices or call the store for
an estinated price. Exacl prices will be found on the final invoice. For expediency exacl prices are pot required bul a purchase order
can only be extended a maximum of 10% so your estimate must be fairly close to the final invoice.

Recommendations/Suggestions: You can prepare requisitions well in advance and process them if Awhen needed. A good Budget
and Purpose planning session would produce a maiching requisition for all planned purchases. The requisitions could be held in your
activity folder until three or four weeks {longer on special ilems) prior to needing the item. Your submitted requisition will be
recelved and normally converted to a signed and nurbered purchase order in ane week or less. This wil aliow you three or more
weeks to place your order and receive delivery, Thisise spacious schedule that will keep undue pressure off all affected people. You
won't have Junjor Class officers wondering if their decorations il arrive prior to the prom and you won't have maddening telephone
calls fo pressure yencors and you won't find yourselfas an advisor making pressuring phone calls to the financial office o fry and
speed things along. The old adage “failing to plan is equivalent to planning to fail” is definitely applicable here. Always plan four or
more weeks ahead of your event. A finz} suggestion would be to make sure the form is COMPLETE. If you supply ail the necessary

information accurately, then there will be no slowdowns.



Purchase Order
Due: Must be completed by the Treaswrer’s Office prior to ANY PURCHASE

Form Path: Created in treaswrer’s office from requisition form, copy lo advisor, copy to vendor, copy retained

The Treasurer generally places every order by maiiing a copy of this form 1o fhe vendor, The vendor recognizes a plrchase order as a
contract, Occasionally wader duress, a fax machine or telephone call will be used to transmit the PO nuimber to the vendor, This form
is the Board’s promise that they will pay the vendor upon receipt of goods or services in acceptable condition and upon the receipt of
ant itemized invoice, It is the pledge of the Treasurer that the money is now available for the purchase or soon will be available, This

is why it is important to show your iatching estimated receipts in the Budget and Purpose Statement. It tells the treasurerthat the
money for the purchase “will he” available as soon as you sell the itern such as the roses shown in the sample requisition.

or the service las been rendered and then sign off on the receiving of the invoice, approving payment, stating you have properly
received the order, Retum the signed invoice to the Treasurer's Office for prompl payment to your vendor, We like {o keep our
vendors happy o that they will continee to provide high quality service and supplies in the future,

Purchase Order Numbers appear on freasures’s reports.  Always check your reports for Purchase Order Numbers,



Profit and Loss Statement

Due: Lmmediately following a fundraiser

Form Pati:  Advisor to Principal to Treasurer

This form is required for audit puposes. it tells Ihe audif team a lot of information in one easy report. 1t tells what you sold, how
many you sold, what price yov paid, what price you sold for, the amount deposited with the bank, and what cash shortages yon may
have encountered, The fornt should be complete and should include as much detail as possible. The form shoutd refer to PO
jumbers, Check Numbers and Receipt Numbers. This will enable the auditors fo know that you are in constant communications with
the Treasurers office and that you fully understand your fund accounting, :

Profit and Loss Statements Jaok similar lo Budget and Purpose forms because in a sense it is a miniature version of this form. itlisls
all receipts and expenses related to a specific event; whereas the Budget and Purpose Statement looks at ALL EVENTS for the year.

Total all receipts and total all retated expenses. Subtract your {ota} expenses fror your total receipts and that answer will represent
your profit (difference greater than zero) of {he dreaded loss (difference less than Zero).

On this form, it is also necessary 1o explain any loss of cash. You should justify auy cash shortage. Students possibiy made incosrect
change or student took iterns to sell and subsequently inoved out of district would be two examples of loss justification. Loss
justification does not imply guilt it simply telis what may bave happened. You shoutd never attempt to “balance” receipts by placing
money in the till fom your own pocket] Please simply expiain what happened. Also it is possible that you purchase items to sell and
are upable to sell all of these items. On this form you would state how many iterns you have remaining on inveniory, where the
inventory is located and what plans you have for the inventory — (will try o sell 20 spirit flaps next season, the flags are locked in the
desk located in the High School). This inventory item can then immediately be forwarded on to your next year's Budget and Purpose
Siatement, It will show up as an estimated receipt with no matching expense. Vou can see an example of this on the Budget and
Purpose Staternent enclosed, License Frames are on inventory from a previous year's purchase. Duying audi, it is possible thai the
team may want lo see inventory 0 itis & good idea to have your inventory located in a secure piace that could possibly be accessed by

2 custodian during the summer unless you would like to be called during this process.

Recommendations/Suggestions: The Profit and Loss form requires exact numbers. 1t is no longer OK to estimate receipts or
expenses. You should be able to build this form as you progress {hrough your fundraiser. Record your receipt munbers, your
purchase order sumbers and your check nwmbers and amounts. You should try to match your records with the report the Treasurex
generates and forwards to you at the end of each accounting month (Board Policy). You should immediately notify the Treasurer’s
Cffice if you do not agree \with the monthly report. Everyone is human and errors will occur on occasion and the mistakes are easy 10
fix if you find them early, Please help your treasurer’s office by keeping an eye on your activity. Have your group Jook over the

statement also. They should be kept aware of their financial picture, Especially invalve your elecled ireasurer.



PROFIT AND LOSS STATEMENT
MCDONALD ACTIVITY FUND

Activity Tille

Sports Club Account # 200-0018
—_— SNl

Project andfor Fundraiser Sucker Fundraiser

RECEIPTS
Receipt # Datle ltem Description Quaniity Price Deposit
1 /998 Sale of suckers 50 $0.50 $25,00
2 8/11/99 Sale of stickers 10 $0.50 $5.00
15 8/15/98 Sale of suckers 13 $0.50 $6.50
24 9/16/99 Sale of suckers 35 $0.50 $17.50
29 9/18/38 Sale of suckers 18 $0.50 $9.00‘
32 9/20/99 Sale of suckers 11 $0.50 $5.50
37 9125199 Sale of suckers 19 $0.50 $6.50
41 1011199 Bale of stckers 43 $0.50 $21.50
44 10/5/99 Sale of suckers 15 $0.50 $7.50
48 10/6/89 Sale of suckers 10 $0.50 $5.00
%—:
Total Sold and Deposited 224 $112.00
EXPENDITURES
"PO# Check # ltem Descriptlon Quantity Price Amount
12345 45878 Volleyball shaped suckers 500 $0.25 $125.00
$0.00
T - $0.00
$0.00
$0.00
—_— $0.00
$0.00
L $0,00
$0.00
$0.00
Total nvolces: $125.00
Net Profif: -513.00

Reason for any discrepancies (quanlities purchased and sold, net loss). We have 276 suckers left that we did not sell,

We will save fhese 1o sell next year and should have $138.00 to deposil,

Signaiure of Sponsor  Dale Signalure of Principal Caie

To be completed and returned to the {reasurer's office upon completion of project/fundraiser as per board policy



Request for payment:

have pesformed the duty of adviserfcoach for

I
Signature of Advisor/Ceach Activily Name
in accordance with all board policies and to the best of my ability.

ith the advisor and participants the

Principal in charge of the oversight of 1his activity bave discussed w

I

3
Signature of Principal

merits of this activity and have found according to Board Policy thats

ducational experience to the participants.

The advisor has met or exceeded my cxpcfziations by providing a good €
or advisor are compleied.

1 hhave also checked to see if all other tasks required of the principal and

I, , Superintendent have ensured that the Budget and Purpose Statements were collected at the beginning of
Signature of Svperintendent
the year and checked with the Principal in charge of this activity and we have determined that this activity has merit and will be

continued next year.
i , Treasurer have all necessary forms complete and filed for fhis activiry. This includes:

¥
Sienature of Treasurer

Budget and Purpose
The Profit and Loss Staternent
Al Requisitions and purchase orders

Request for payment form



The year in Review

A roadmap for you

‘Opening day meeting

Early September- Budget and Purpose - requisitions

Your activity fundraisers begin - Handling public funds and
accounting

A fundraiser ends — Profit and Loss Statement

Activity Bnds — Leave a balance

Collect your wages



The year in review

The school year will officially begin when the superintendent steps (o the podium and weicomes back most of our ensployees from thelr summey
vacation. Hopefully throughout the sunmer you have been considering adding to our student’s sducational experience by taking an opportunity
to provide a very valuable service to our youth through your invelvement in clubs, aclivitics and sports, Every year we iose good people in these
positions and each year we 2re looking for our own staff to teke on thess important responsibilities. Please take the time to help our children.

Let’s assmne you have decided to run a club. What is your next step?

Notify your building principal who will notify the superintendent who wilt likely issute you = suppiemental contyact.. The contract will state the
negotialed amount you will be paid for you efforts,

Early September — Budget and Purpose tinle of year

Plan your first meeting. Assemble your group and elect officers, Ask your principat for the prior year's budget and purpose staternent for your
activity, Go over (he budget and purpose statement with your group. Let them know that this will act as your plan for the year. The harder you
work here, the casier the future, Take the time to leach planning, scheduling and financial preparation. Teach living within your means and
planning for success. Teach failing to plan is planning to fail. Teach communication and coordination by involving the building principal in

your planning process. He will te)l you if your plans conflict with other functiens.

Take time in the September meeting to fill out requisitions that you know about since you have plaoned for them in the budget. For example, if
you plan to sell candy at the school play, then you cau write 2 requisition lo purchase candy now, you do not need to wait ontil the Jast minute. A
requisition will soon be followed by a signed and numbered purchase order. AFTER you receive this document then you can start to make

arrangements for the purchase,

Y our activity begins — receipts and expenses begin to flow

As you begin to make purchases or receive revenue, leach the students how to handle public funds, Teach them the board policy regarding
deposit of funds and familiarize them with policies regarding expending public money. At this point, you will begin to seceive reports from the
treasurer’s office. They will fist details such as your beginning balance, ending balance and all the receipts and expenditures you made from
your fund, Take time to teach the importance of tracking and verifying public funds. Have more than one participaat cheek the repors.

The activity will be more fun and informative to al} participants if you keep your group involved in keeping records and checking reports.

Your year will flow smoothly as you progress through your planned fundraisers and activities. You will receipt and expend public funds and you
will teach the importance of “leaving 2 legacy of start-up money” for next year's group. Remember the money raised is generally for the proup
that is currently participating so please don’l leave an excessive amount of cash, Spend their hard-eamed money for the good of the current
students and allow following years the same couresy.

A fondraiser ends — Profit and Loss Statement document

At the end of each fundraiser you will turn in a “profit and loss” document. This document lists the exact amount of receipts and exact amount of
expenses associated with this fundraiser, 1t wiil conclude whether there was a profit os loss from your fundraiser. You are NOT expected 10
always show a profil, Somelimes there is a good lesson in a loss. We bave inventories of license plate brackets, lollipops and refrigerator

magnets that prove you don't always selecl a winner.

One common gquestion is “when is my fundraiser over"? Basically, you do not have to wait until every cent that is due is collected. You ahways
seesn to have one or two stragglers that refuse to fwn in their money. At the point where you have said this is the final collection, then you can
tumy in this report and your fundraiser is then over. Please attach a list of students with the amounts owed. You should still try to collect any
overdue amounts and make deposits when you are successful. We will credit any receipts fo your account but you do not need to revise the
“profit and loss” yeport.

Take care during the year {o track your inventory. For example if you purchase suckers to sell for sweelest day and you have 100 remaining,
make sure you note whal you plan on doing with the remainder.  Any plan that is OK’d by the group is OK but please make note of it on the
wprofit and loss” report. Will sell suckers next year or suckers will be distributed for awards day would be examples of acceptable plans for

inventory.

Your activity ends
When your activity is complele and you have signed the “request for payment” form, you will be paid according to the negotiated agreement,

We definitely thank you and appreciate you taking the thne to enrich the lives of our students!
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Far Cabinet far left in

Records Room

Exhibit B

]

]

Contenis

Sequence/Receipts

Dates

Located

Cash fund ledger
sheets of student
activities

Class 0f 1973 - 1979

Loosely on very top
shelf

Homeroom Records

1925- 1926

Treasurer's School
Account Book

June 1919 ~ Sept. 15,
1922

Journal

Dec. 1862 — Aug.
1968

school fund Acct.

Sept.-1922- Dec, 1825

Sick Leave & Vacaiion
Record

1974-1987

Homeroom Records 1926-1827

Roosevelt Records 1936-1337 “ v

Verticai fites— 1923-1928 " "

Graduates

Statements 19-21- Aug. 1934 i "

Settlement forms

Payrolt 43 blue binders 1895-2000 5t shelf from bottom

Payroll 36 gray & blue 1992 -1995 4% shelf from bottom
binders

payroll 27 binders 1986-1952 3% shelf from bottom

3 blue books 1986-1992 Brown cardboard box

2010,2011,2012 Box {4

5 yr. forecast Oct. Box #4

2007

Dept. Head — Student 1999-2005 Box #4

Original Packets

Grant folders Box H4

Ohio 5chool Law 2004-2005 Box #4

Guide

Budgetary - PO 42 binders 2000-2005 2" sheif from bottom

posting Receipt Proof
& Posting Recelpt
transactions

Bundle of receipts

Dated 2002-lan 2003

Loosely on 2™ shelf
from bottom

Bundle of receipts

Dated Nov. — Dec.
2005

" "

Title Programs 2000-2001 Box {i2 Bottom shelf
Sweeps 2000-2001 Box #2
1/1/2000-12/31/2001 | Box #2

Budgetary Payroll
Stmt




Histories & Closing 2002 Box i1 Bottom shelf
reports
Closing reports
Recelnt by month
Receipt by account
Vendor
Approp. By month
Approp. By
account
General purpose Jun 30, 2003 Loose on shelf
financial stents, bottom shelf
Original appraisal 2004 " i
report
Generalledge Trial July 2004 “ “
Balance
Individual Fund July 2004 “ “
Balance
General Ledger July 2004 " “
Adjusting Balance
General Ledge Posting July 2004 “ "
Journal
Misceflaneous Reports 2003-2007 Box #3
MAS bulletins
Trimble, Julian & Bottom shelf
Grube workpaper files
Left Side Middle Shelf
Payroll 37 binders 2001 - 2002 5% shelf from botiom
40 Budgetary Reports | Blue binders 2000-2005 4™ shelf from bottomn
Receipts Report 16 binders total 2007 3" shelf from hottom
1 System Check Rpt, “ 2007,2008 “
Mass Convert Regs. “ 2007 "
Check posting “ 2007 “
Invoice Rpt. " 2007,2008 & 2009 “
Req, Posting “ 2007,2008 & 20089 “
Expenditure “ 2007 "
Adjustments
P.O. Posting " 2008 & 2009 "
Invist FY 10 & FY11 Z binders i
{2) Original Appraisal | Dk. Blue binder 1994 “
Rpt,
Budgetary Checks L1 blue binder 2005 "
Annuzl Evaluation Rpt. | Blue Binder 9/13/1996 Very top shelf
Original Appraisal Rpt, | “ 6/10/1992 “
Inventory Rpt, " 6/30/1997 “




Annual Revaluation
Rpt.
1999 Inventory Rpt.
Appraisal
Appraisal
Computer Generated
Rpt.
Trimble, Julian &
Grube

*“’_'*'__f"__ﬁ'__ﬁ'_W‘E7§67E§53"'_'#__“J_T7T""’—""_'"_—*'—_AA1

6/30/1999
1987

6/106/1992
6/30/2000

6/30/2001

FYO1 GPES workpaper
file -
Pre Payroll verification
Binder
purchase order binder
Outstanding checks
payroll & budgetary
Outstanding checks
payroli & budgetary
Sport Transportation
Payments

I
1/1989 -~ 12/199C

FY 99
/1996 — 10/1999

D
8/1988 — 5/1996

.
2010,2011, & 2012

2006 Paid PO's & 2006
vold PO's
Auditor Settlement
Sheet

Employee Information
Reports
S & SM2 Reports
Cash Projection
Reports
Annual Spending
Plans
peduction File Status

Report
Register Blue binders 9 total

| A ]

peductions
ERN Reg.

Sick Leave
payroll
pank Reconciliations
FY 2002 Ristory
Reports Gt by Mionth
and GL by Account
Receipt Ledger by
Receipt

GL Appropriation

Jan — June 2006
R —
July 1979 - June 1957
1/1995 - 62000

10/1999 - 2002

e —————]

1980

e

1987

June 2008
2/1/09--1/22/10

Very top shelf

On 3¢ shelf from
bottom

]
" [

On 3% shelf from
hottom

| KA

Box# 5

On 3' shelf from
hottom

-

11/09 ~ 12/09
6/1/09- 3/31/10

7/1j08 - 9/08

8/06 - 6/09

Histories

Box H6
Bottomn shelf Box #7

Box HB

]

Box #S




Report
Appropriation Ledger
History Report
History Report

GL Transaction History
Report

Gt Transaction History
Recelpt Ledger
Transaction History
Report by Receipt
Appropriation
Resolution

Fund Balances
Schedute of
Expenditures
Combined State of
Revenue Budget &
Actual

Appropriation Ledge
Transaction History
Receipt Ledge History
hy Receipt

Receipt Ledger History

-
Right Shelf - Left Side

of Room

Bank Deposit Receipts

]
-
FYD6 Year End USAS

FYO8 Receipts
FY2006 Off System
Check Reports

FY2006 Mass Convert
Requisitions

FY2009 Receipts
FY2006 fnvolce Report
Listing

FY2006 Check posting
FY2006 Purchase
Order Posting

FY 2006 Requisition
Posting )
Outstanding Checklist
Payroll & Budgetary

P or 0 X DUURSany |
All Funds Monthly . 7/2000
Cash Financial Rept.

-
FYgg Box H10
2002 Box #10
— ]
FY a8 Box H11
2001-2002 Box #12
A
: 7/7/1994 Box #12
-
7/3/2002 Box #12
-
7/3/2002 Loose on top of Box
H8
6/30/2002 " “
M " "
]
7/12/2005 “ ”
]
8/19/2002 Loose on top of Box
i -
8/17/2002 “ “
5/26/2006 ~ 4™ shelf from bottom
6/4/2609 box #13
11 blue binders 4" shelf from bottom
_‘ﬁ‘_ﬁ_—‘*ﬁ o Smmm—
"
T ] "
]
7/2004 "
"




GAAP

412 Set Aside
Caleulations
GAAP Reports

GAAP Reimbursement
tunchroom
Staternent of revenue

Combination
statement of revenue

vellow P.O's

personnel Files
LPDC Former
Employees
Budgetary
Budgetary
ZBAs

Bank Charges
payroll statements

Star Stmts,

| o ——

payroll

Box of microfiche
personnel Files
personnel riles
personnel Files

Room

Contents

Hand Ledgers
Liquidated PO's &

Deposit 5lips

Liquidated PO's

Volded PO’s

4/94 - 3/96 :

-

Manila envelopes FY98

| GAAP REPUTEY
GAAP Conversion

ey ——
Tihahal - Rkt SNy

Midvder =Nihichil BRSNS

LBAs
Outstanding payroll

 Payroll SIateineies .
Budgetary statements

I
Right Side of Records

| e

FY2002

]

1997
FY1996
11/96

e

20300-22800

]

b

21603 -21635
22287~ 22357

- . ——

.

Sequence ofF
Receipt

| e ]

15110-17148

10750-17291
17307-18498
16696 -17823
11015 - 11905
12067 - 14522
14622-17120

. ————

Dec, 2010
lune 2011

7/92-6/94

5/92 - 6/94

1/93 - 6/94

7/91 - 6/94

1/93 - 6/94
3/1/01 - 6/30/01

Date

9/1/14-4/1/96

7/91-4/16/92
5/92 - 5/94

MM
o
____________.__—-——4_{__7___7___7__74

Oct. 2006-May 2007
S —
7/6/2007 & 7/4/2008 "

R
11/30/98 — 1/12/01

\ .. e —

| June skl
1/1993 — 6/1994

ISR AL bl el
1983 - Dec. 2003

]

7/90-12/91 & 7/93 -
12/93 & 1/94 - 12/94

A shelf from botiom

Loose on shelf 4™
shelf

o

"

]

gox 14 3% shelf
from bottom
Box H15
Box #16°

Box H17

| oA ]

Box {17

| P

Box Hi8
Box #18

Box H18

| P A ——

Box #18
Box #18
Box #18

| Box#is
208 chelf from botiom

it

"

Box H20
Box 21

Located where

Box #22

| B —

Box #23

e

Box 23

Box H23




OSFC Project Bid T 2000-2003 Box #24
Documents
Variety of lnsurance 1996 Box 25
issules
Varlety of Agreements 1586- 1930 Box #26
Voter information Maroon file folder 4" shelf from bottom
Levy Brochures & Levy : “
Stamp
Bank Dep, July 2003- June 2010 | Box #27
Receipts/System
Receipts/Bank
Reconciliations/Bank
Stmts.
3" shelf from bottom
Budgetary canceled 9454 -11088 July 1990-June 1591 | Green box
checks
Deposit Slips July 1980-July 1991 Green box -
Budgetary Checks 16062-18272 1/3/95 -6/27/95 Bax #26
ZBA’s Box #26
Star Bank & Budgetary 7/95-6/95 Box #26
Bank Stmt
DPPG 84 -95 Box #26
VIB “ " Box #26
Chap | . i Box #26
Lunchroom Reports 9/94 - 6/96 Box §26 ]
Deposit Slips 7/25/2010-6/22/2011 | Box #27
Bank Statements 5/27/2011 - Box #27
6/10/2011

Bank Reconcliiations hay 2011 - June Box 27
USAS Receipts 2011
Payroll 6/96 ~ 7/97 Box #28
Title ] 96 -97 Box #28
Bottom Shelf

‘ Cks #38444-20424 | July 2009-Dec.2009 | Box #29

Cks. #21068-21601 July 2010-Dec. 2010 Box #30
Vouchers /packets Cks. #20416-21062 | Jan, 2010-June 2010 Box #31
Middle Shelf
PO’s 10499 - 10085 11-7-30 - 3-14-01 Very top shelf manila
envelope

PO’s 8498 - 5277 1985-1990 i
1099's 1989 i
1099’s 1950 "
PO's 9800-10084 1990 !
PO's 9455-9799 1930 i
Ohijo House Bill 1992 Binder ]




5th shelf from bottom
Box #32
Food Service
Lunchroom
Verification

Vocational Mileage

school Single Audit
from bottom

W_ 2009-2010 Box #1324
. 12009 Reconciliation Brown Expandable — 31 shelf from hotlom

| —m—
workpaper file
_
workpapet fite
__
workpaper file
Vear ending June 30, |

374 She from botom _—_
W2's 8 1099's _ Box #135
Varlety of binders — Box #36
__ Box #37
Elemn — gym

__M
_m_

__
Appralsal Rpt.
flow nhote 6-08

Improvement bonds June Box #37

90,000, 120,000 Box 37
$200,000

_—
— 1698 & 1999 Box #1368
Student Activity _M Box 38 -

(2000 | Boxhi®

1/98-12/99 Box #38

|

CLunch Room _____

payroll & Budget
statements



Bank One Sweeps
Ledger Book
Ledger Book
ledger Book
Deposit Slips
Senior Awards

Advice of charge
Bond & Coupon Strts
Bend & Coupon stmts
Bank Statements
1984, 1985 & 1982
Right Side Sheif
Appropriation History
And binders

Receipt History and
General Ledger
History

COMNTENTS

1% fife cabinet on right
5% shelf from bottom

I

RGO 416 EE——

Bok H38

12-1-62 - 12 -1-81 Box #3¢
- ]

4-1-24 - 10-1-19045 Box #39
]

13-1-52-11-1-79 Box #39
]

8-25-84 - 11-22-85 Box #39
{7084 -11-22-85

Box #39
——

1987-1988 Box #39
| 128/74986

1987-1989 Box #39
- — 4871398

1990 Box #39
— v ]

Beox #39

.
— ]

FY34 Box #40
—

Box #40
e I D
] ]

SEQUENCE/RECEIPTS DATES LOCATED




80Of Minutes
BOE Minutes.

| o

BOE iiinutes

4™ shelf from bottom
Open Enroliment
£MIS information

o shelf from bottom

STRS
SERS
OAPSE
OEA/MEA
Taxes
W2's
GAAP
Audit
Budgets

Stmis

Scholarships
Local Report Cards

NY Trip
Intervention
School House

s SR

‘Bottom Shelf
Payroll Recap Sheets
W2's

Voided Checks
paid PO’s

Sick Leave
MEAJOEA

Taxes

SERS/STRS
Employee W4
School House
insurance Rehates

Top shelf
payroll Binder
Payroll Reports

4 shelf from bottom
payroll 8inders

1980- 1959

_MM

ﬁﬂ

| Yy~

General Purpose Financial

parental Transportation

Relay for Life Donations

MM
__ﬂ___;__,r__ﬁﬂ_—n——-——#-__ﬁ______’——————m

v ———

#34508-34566

___r_t_._,___—‘——————-*__¢________ﬁ———+———

Ve

2 fila cabinet on right -

|

15 blue binders
Dk, Blue Binder

 Topshest
payroli & YTD Report

 payroliointel
Qtr. Year & Fiscal Report

\ e —

PMM

R
14 binders

1/2000 ~ 4/ 2010
3/1979 -12/1979

I
27-88 through 88-0
86 — 87 through 85-80

Bax H40
Box fl4l

e

Box HA2

Blue and white
box

| e

e

Box #43

1988-1989 1889-1890
1988-1989 198%-1990
1988,89,30
1989-1990

1595-2000

July 1995- june 2000
12/1995, 1997, 1998,
7/2000 - 12/31/2001
June 1995-June 1897

2007-2011
2007-2009
2001-2010
2009

2011
2010-2012
12/2010

IS
141993 ~ 12/ 1993
1990-91-92
5/30/2006
July-December 2005
2008-2009
2009-2010
2008 & 2003
2009-2010
2007-2010
8/2007-8/2003
2007/2008/2009

. - . e ——

]
2004-2007 2005-2003
1-8-2010

2009
4/27/2007

Box 44

Box #45

¢

v ]

Box #46

ey

Box #47

\ -

Box #48

Loose on shelf

e —

.
7/2008 — 8/25/2011




3" shelf from bottom
Calendar year end ¢closings
Use of school facility
forms

Gold passes - retiree’s
Medical mutua]
Payrolt

School Calendar
fntervention

Home Instraction
Instrance Rebatas
Payroll/Sick Leave
STRS/SERS

EMIS

McDenald Taxes

Open Enrolliment
Class/Certified
Notices/Contracts
Insurance Rebates
Suppiemental Contract
Finger print records
School calendar

Work Calendars
Calendar/FiS year End
Reports

Sick Leave/Payroli

2008& 2009
6/2007 - 9/2010
3/2009
7/2008,8/2009, 9/2010
2008-2009

9/2010

9/2010

9/2010

2010

Box #49

2010-2013

Box #50

201072011, 2011/2012
201082011

2009

2010/2011 & 2011 &
2012

2010/2011 & 2011 &
2012

2011/2012
2010/2011
&2011/2012
2002/2003
2011/2012
2006-2012
201182012

Box #51

Box #51

Lunchroom
Reconclliation stmts,

2011-2012

Box #52

2" shelf from bottom

2004-2006
2005-2006

Boyx #53

Board Folders

BOE folders

LPDC Folders
School House
Fed/State/City taxes

Jan, 2011 - Dec, 2012

Medical Mutuaf

BOE folders

MEA Mou

MEO & OAPSE Neg.
OAPSE MOU

OAPSE Contracts
Second Nat. Bk
Medical ins, transfers
Bottom Shelf

lan, - Dec 2010
1997- 2001
6/2000-9/2000
2000&2001

Box 54
Box #55

1/2001&1/2002
1/2001-12/2001
195982001 & 2002
Jan, 2005

8/2000 - 6/200%
19996-2002

Box #56

LPDC Meetings
Board Meetings

6/2008 — 5/2010
1/2009-12/2009

Box #57




**’f"—"‘—'”——#'ﬂ"’——4——-4—‘*——"—*”——#(—*_—*——*"*‘“*‘—W

Calendar year end 2006-2007

717 Credit Union

New Hire Reporting 2003

NY Trips 2007-2009

Calamity Days 08/2009 & 9/2010
ﬁﬂf

ERI Programs 7/2008/8/2009, Box #57

o 9/2010

Sick Leave/Payroll 2009-2010 Box HS8
[nsurances 2007-2011 Box 58
Annuities 2010-2011

OAPSE 2010-2011

QOAPSE Neg ' 9/2010

MEAJOEA 2010-2011

Taxes 2010

school Calendar & Year 2010-2011

end

3% shelf from right

Top shelf

1988 Pay 1986-1587 Box H60
Calculations/classified :

certified '

Wedicare State/City Rpts | 30 binders 1/2000 ~ 10/2008

Check History

Payroil

Sick Leave

Deductions

Registet )

Employee Register -

7/1/2006-8/31/2006

Budget Accl. informaticn
Small Box Levy Committee
At shelf from bottom .
Sick leave 30 biue binders 6/2006—6/2012
Deductions
Register
payroll
STRS
318 Shelf from botlom

| 37 onelt Irom e e
Sick Leave 2007-2008 Box #61

EMIS §/2008, 10/2008,
Calendars 6/2009
LPD Mitgs. 2007/08, 2008/09
11/2006 - 11/2007
__H_;__—_ff_ﬂ_;_—f—ﬂ
BOE Milg. 1/2007—12/2007 Box H61
2008/2010

Open Errollment
Bus Trips 2007/2008 '



Payroll 2007/2008 Box #62
SYRS/SER 2008/2009
City Tax 2008
Wia's 2003-2004
BOE folders 1/2008-12/2008 Box #63
Supplementals 2007-2009
Contracts 2007-2009
Annuities 2008-2009
fnsurance 2008-2010
Insurances 2006 Box #64
BOE Minutes 2005-2006
School Calendars 2005/06 & 2006/07
Intervention 05/2008
Home Tutor 2005/06
Employee Paperwork 2005/06
Visien/Life/Dental ins. 2005&2006
lob Postings 1990-2005
Use of school facilitates 2003-06
Classified Sub Roster 2000 2005-05
BOE pymt, Of janitors 1990-2003
Highly qualified teachers 4/2004
Hold Harmiess 2006/07
Payroll 2006-2007 Box #65
Sick Leave
Professional Days
Bus Trips
Vision Correspondence 7/2002 - 5/2008 Box #66
" Bills 1/2007-6/2007 &
Flex Plan & Bills 200782008
2006,2007,2008
Insurance 2006-2008 Box #1566
PPO Ins. & Bills 12/2002-2008
EMIS 2005-2007
Taxes 2006-2007
OAPSE/SERS/STRS 2006&2007
Direct Deposit 6/2006 - /2007
All Annuities 2007
Annuities 2004-2005 Box #67
OAPSE/MEASOEA 2002/03 &2003/04
Taxes 2002 & 2003
Open Enrolfment 2004-2006
STRS/SERS 2003/04
American United 2004-2005
AlG 2004-20G05
American Fund 2004-2005
Elem/HS tntervention 2004-2005




1 tns. Rebates

a "

AbsencefSub Forms
Excused Ahsences
Bus Trips

professional Meatings
work Calendars

Home instructions 2002-2003

school Calendar 2004-2005

school House 8-2004-4-2005

Sick Leave 2005-2006 Box H68
payroll

AbsencefSub Forms

Bus Trips

professional Meetings

Wwork Calendars

Class/Certified Satary 2004-2005 Box 469
Notices 2004-2006

Teacher Contracts

Supplementals

STRS/SERS 2004-2005

Taxes 2004,2005,2006

QAPSE

MEA 2004-2006

LPDC Minuies 2004 & 2005 Box #69
EMIS

‘Joe Danko Garnishments 1/2006

TC Couris 1/2005

US Dept. of Ed. 2005

School house

nNorma Piganelli Days 2002-2003 Box #70
Absence Report

Sick Leaves

Bus Trips

Payroll

Insurances’ 2004 — 2005 Box #71
Sick Leave 2004-2005 Box #72
Payroll

4™ gile Cabinet on right

Top Shelf

Variety of Building plans
A'® shelf from boltom

several manuals regarding
renovations of buildings

Copies of newspaper

articles

a1 chelf from bottom

51 total

Green binder

e

i —

January 1970-
Decemnber 14, 1982

e

R —



Varlety of Documents
Construction agreements
File cabinet back wall right
side

| BOE minutes 1978-1582 & 1995 Box #73
Minutes BOE 1/1984 —-12/1990 Box #74
BOE Agenda Folders 1996-15%8 Box #75
Canceled checks #24000-25834 6/1992 —3/1993 Box #76
Canceled checks H25835 - 26499 3/1993 Box H77
Condensed Employee Binder 241986 ~ 12/1890
Fiscal Information Report

| Sick Leave Binder 1/1991--8/1992
80L Minutes 1/1591-12/1994 Box #78
Liquidated Constructions 2000-2003 Box 79
PCO's
Ohio Facilities 4 total 3/4/2001
Commission Manuals
Development Outline 2 total Jan. 26, 2001
Speciflcations Manuals
209 shelf from bottom
Flex Plan 2009 Box H8D
Classified/Certified/ 2008-2010
notices/contracts
Direct Deposlt Papers 2006-2010
Student & Property Ins, 7/2008-9/2010
Food Service Program 7/2008-8/2010
OAPSE, MEA Agreements 1993-1996 1982 —

& Negotiations 2005 2007
MEA Grievance
MEA Mou 2007
Capital Conference 2007-2010
2007 & 2008
Progress Reports & 12 total
Procedural Manual
Chaptert & 2 1994 - 1991 Box #81
Title v1-8 1991
Vocational Education & 1950-1991
Mileage 15990-1991
Food Service Agreement
Certification-Sick Leave 18380-1991
Accumulation
Bylaws & Policies Binders 1984 & 1990 Box 82
Julian & Grube Inc. 2005
Reports
Variety of letters 1998- 2001 Box #83
OSFC
Facilities Info




-7 ]

Top Shelf

payroll 9.21-1984 - 1-1986 Box H84
payrol! 1986 Box H85
payroll Recap Sheets 1-1995-12-1995 Box 86
Sick teave Recap

policy Manuals 1989- 1990 schoolyear

vanual with newspaper 5/2/1919 -

articles 12/15/1969

policy Manual ' Augus 1984

4t shetf from bottom

payroll Deduction Biilings 1991 -1999 Box 87
ROT meetings 1998

Insurance 6/1990 ~ 1999

New Employees 1996-1999

paperwork 1987-1938

School house newsletter 1696-1999
Co-op purchasing lists 1569-2000

School calendar

Costs for pupit 1984-1988 Box #88
Bus/Bakery Bids 1590-1992

Extra curricular bus 1993-1896

OAPSE/MIEA 1986-19593

\ViB 1991-1982

DPDF 19911994

payroll 1997-1599 Box #89
Pre — Payroll verification Binder 1986

Employee Register Binder june 1985- Sept, 1982

payroll Distribution Rept. Binder July 1691-December

. 1991

-3t shelf from boitom

Sick Leave 1983-1984 Box #90

10/1986 — 12/1987

Drivers Education 1485-1936 Box 91
\Waivers 1995-2000

Grants 1994 & 2000 - 2003

insurances 2004-2007

Home Instructions 1998-2007 Box H91
£ood Service Program 2000-2007

Lunch verification 2001-2002

School house 2006-2007

Intervention

Calamity Days 2004-2007

Contracts/Notices 2006-2007

Scholarships 1998-2007

LpbC 2001-2004 Box #92
ROE folders 1/2002-12/2004

2™ cheif from bottom




Payroll worksheets | 1977-1983 Box #93

Employee files '

Payroll 7-1999 -2000 Box #54

Bus trips

Payroll i982 Box 95

Salary Notices/Contracts 1986-2000 Box #36

Taxes 1988-2000

SERS/STRS 1998-199%

BOE folders 1997-2000

Scheol house folders 241998 - 2/2000 .

Insurance 1999-2001 Box #97

Contracts

OAPSE/MEA

SERS/STRS

Fingerprint & BCI Rpts.

Insurances 1/2004-6/2004 Box #98

Contracts 2002-2004

Notices 2002-2004

STRS/SERS 2002-2003

School calendar 2001-2004
-

Bottom Shelf

Sick leave sheets 1/1996 - 8/1996 Box #59

Salary notices 1985-1955 -

Payrolf recap sheets 1-12/1996 ~

Contracis 5/31/1996

Non renewal 1986-1996

Sports medicine 1890-1992

certificates 1991-19%6

Insurances 2000-2003 Box #100

Amnulties 2000-2003

OAPSE/MEA 2002-2002

SERS/STRS 2002-2002

Taxes 2002

Sick Leave 20006-2001 Box {1101

Payroll

Professional Meetings

Absence/Sub Rept.

Bus Trips 1898-2000

File agalnst back wall far

left

Top Shelf

Payrolt 1/1980 - 6/1982 Box H102

Sick Leave 1591-1993 Box #3103

Professional Leave J




Vacation
payroll Timesheets

Payrofl Recap Sheets
payroil Recap Sheets

4t shelf from bottom

Payroll checks

payroll

| tey .

Payroll

]

{i21472-23999

Salary Calculations
Salary Motices

Hon Renewals
Lhmited Contracis
Payrol} Retirement
3¢ chelf from hottom
sick Leave Records
payroll Reports
payroll checks
I
Contracts )

| Salary Notices
Administrator Contracts
Lunchroom Rpis.

Home Inst, Rpis

Taxes

OAPSE/MEA

Wa's

| vy o -

Payroll
payroll
Dues QOAPSE & MEA
SERS
STRS
W2's

7 chelf from bottom
payroll
payroll/Sick Leave
W2's
payroll checks
Bottom shelf
Sick leave/Professional
Salary notices
Contracts
Renewsal
Sports medicine
certificate

| L —

Bus trips

M—WL—W

#19000-21468

- ]

014500 - 30439

. -

1-8-1988
12-30-1988
1/1991-12/1951

B R e R
1/1991-12/1991

7-12-1991
6-26-1892
7-1982-8-1984
1986-319%0
8/1984-9/1985
1981-1986
1985-1986
1979-1986
1280-1986

1950-1972
1/1989 - 6/1991

7-27-1990 to 6-28-

1991
1987-1599
1996-1999
1973-3/1999
1995-1999
1994-1998
1991-1993
1990-1992
1987-1993
1977-1982

IRl e S
1/1990-12/1990

1992-19585
1989 ~1993
1993-1984
1993-1994

15992

1/1994-12/1994

1995-1998

11-1993-12-1994

1/1996-8/1996
1990-1996
1986-1995
1480-1992
1992-1996

1997-1999

Box #104

Box #105
Box #4105

Box H106

Box #107
Box #108
Box #1109

Box #1089
Box #110

Box 111
Box #112

Box 113

Rox H#114

Box #115
Box #116
Box H177

e

Box 118
Box 119
Box #120

- A

Box 121

. ]
Box #122



Absence reports 1958-1599
Professionat Meetings 1598-1999 Box #122
Sick leave 1998-1999
Payroll 1298-1999
SERS/STRS/OFA ete 1994-1598
Taxes 1995-1957
EMIS Reports 1992-1598 Box B123
SB 140 Rpt, 10/1982- 6/1992
. Closing Annual Rpt, 1974-1996
Ins. Rebates 1996-1999
Valic Ins, Bift 1994-1998
Box on floor :
Paid PO's #22360- 22997 July 2011 - Dec, 2011 Box #124

[ Room 238 Storaga 2™
fioor
CONTENTS SEQUENCE DATES - LOCATED
Receipt Books 13846 - 15453 June 1996 - January Box #2125
1998
Receipt Books 19475 - 17865 June 26, 2000- Box #126
. December,12 2001
Receipt Books 19674 - 21864 6/2002 - 9/2004 Box #127
Receipt Books 21885~ 23693 9/2004 - 8/2006 Box fi128
Receipt Books 23694 - 26305 5/2006 — 5/200% Box #129
Checks ' ‘J #16069 Jan. 10, 1995 - June, Box #130
’ 1995




Year End Reporis
Artifacts
Artifacts

]

Artifacts

|

Receipts
fnsurances
NY Trip
Tax Levies
Student Activity
Sk 14, 6,410
Budgets
Lunchroom Reports
student Activity
Emergency Repalr
Grant {plans & specs}
Audit Reports
Excess Cost Bilis
Yearbook receipts
paid PQ's checks
Paid PO’'s
Volid Lig. PO’s
Checks

paid PO's checks
payroll checks
payroll checks

payroll checks
payroll checks

payroll checks
Checks

ear End Reports |

| Payroincneers
Budgetary checks

| Payfoll checks
Cancelied payroll cks.

| Payrofl Cchebhs
Budgetary checks

30270-31001

29626-30263

Iy

MP———*—H’TM‘_J_#—]
2003 Box #131

1999-2001
1999-2006
2002-2004
1986-1958
2001-2005
1992-2002
1984-1993
1997-1998
1936-1938
1598-1529

1590-1396-
1996-1998
2003-2009

77323-28048

M_F)M

| A e —

AN S
July ~ December 2003

Box 132
Box 133
Box #134
Box #135
Box #136

| M

Box H137

Box #138

Box #1139
Box #140

55500 — 58000
58500-62013

12481-14500
51676-55459
47999-43000
43500-44862
21150-23633

39991-43459

payroll checks
payroll checks

Accounts Payable
Budgetary
Accounts Payable
Budgetary
Checks

Checks

Checks
Treasurer's file
Budget Deposits
Checks

| payrodonetks |
Checks Deteted PO's

| e

P e ]

e ]

38677-39990

30793-34737
37934-38435

23150-23812
21865-22540
26002-26652

23634-28358

]

5/2000-3/2002

payroll | 48000-52110 11/2000-3/2002

Jan. —June 2003 Box 14%
July - Dec. 2001 Box #142
5/19/03-3/19/04 Box #143
5/28/04-4/1/05 ‘Box #144
4/8/199/»11/17/1993 Box #145
2/15/02—5/9/03. Box #146
11/2000-3/2001 BoxH147
11/1999-4/2000 Box #148
7/1998-4/2000 Box #149
7/598-11/99 Box #1150
1996-1998 Box #151
1/4998-6/1998 Box #152
1/13/1995-12/28/1995 Box #153
1/2009-5/2003 Box 154
Jan. 2008-June 2008 Box #155

S
Jan. 2007-June 2007 Box #1156

S

Jan. 2000-June 2000 | Box 1157
Jan, - June 1999 Box #158
July 2000-Dec, 2000 Box #159
Prior to FY10 Box #160
2003-2005 Box {161

Boxddod |
Box #1162



Checks 62500-93096 5/2(}05—10/2003 Box {163
Payroll checks 11000-139%¢ 7/24/1987-8/18/1388 Box 164
Budget checks 28121-31500 13/17/2002-5/28/2004 | Box #165
Checks 33000-38648 7/2005-10/2009 Box #1656
Payroll checks 14000-18940 8/19/1988-6/29/1950 Box #167
Checks 18000-18890 7/1/1989-6/30/1990 Box #1638
Payroll checks 6668-10959 1/10/1986-7/26/1987 Box H169
Accounts Payable July 2007-Decemnber Box #170
Budgetary 2007
Chacks 37328-37932 July 2008-Dec, 2008 Box #171
Checks 34607-35301 July 2006-Dac, 2006 Box #172
Checks 26658-27318 Jan, = June 2001 Box 173
Paid PO's April 1997-June 1998 Box #1174
Checks 21154-21828 July - Dec, 1958 Box #175
Checks 15388-16061 July 1994-Dec, 1994 Box #176
Paid PO's July 21, 1995- Dec. 21, Box #177
1995
“Checks 32386-33105 Jan. - June 2005 Box #1178
Checks 21627-32382 July - Dec. 2004 Box #179
Checks 31002-31617 Jan ~ June 2004 Box #180
| PO's Jan.- June 1998 Box #181
Checks 22551-23183 July - Dec, 1599 Box #182
Checks 19701-20484 July 16, 1997-Dec. Box #183
28,1997
PO’s San. 1993 - July 1993 Box #184
Checks 13583-14666 July 1993 - Dec, 1993 Box #185
Checks 14673-15376 Jan, 1994-June 1994 Box #186
Checks Paid PO's 28760-29623 July ~ Dec. 2002 Box #187
Checks 78051-28750 1/15/2002-6/17-2002 | Box #188
Checks 18930-19691 12/30/1996-6/24/1997 | Box #1809
Checks 18284-19927 7/18/1996-12/18/1996 | Box #190
Checks 17515-18272 1/11/1996-6/27/1996 Box #191
Checks 12425-13198 7/10/1992-12/1992 Box #1592
Pald PO's ‘ Jan, 1992-fune 1992 Box #193
10208-10889 2/1991-6/1991 Box #194

Checks

Coat Closet in'Board
Office

2 shelf from top left:
side

Deductions

7/1/12 - 4{30/13

White binder

SERS - STRS

7/1/12 -5/30/14
QRTRPT —- ODIFS

White binder -




Wae Reports

w2 Quarterly Reports
OBES Wage Emp.Wage
Acct. Reports
Deductions

3% shelf from top left
side
payroll
Sick Leave
Sick Leave
payroll
4 shelf from top right
side

payroll
payroll
payroll
5th shelf from top left
side
Sick Leave
ERNREG
payroil
5th chelf from top right
side
Accounts Payable Print
Log
Accounts Payable Print
tog
payrcll

Mﬁﬁ

5/11 ~ 12/11

5/1/13-2/14

5/1/13 ~6/30/13

/1363073 |
E AR

12/13/13 - 2/14
gonus pay — MEA
2/1/13-4/30/13
10/1/13 - 12/10/13

7/1/12—1/31/13
7/12
7/1/13 - 0/30/13

/11 6/30/13

6,/15/06 - 12/20-10

Blue Binder

Wwhite Binder

7fiifi2 - 10/25/12%

White binder
White binder
white binder
White binder

Wwhite binder

White binder
white binder
white binder

White binder

White binder

| Ve

glack Binder

piue Binder

Wwhite Binder







EXHIBIT ¢

NOVFE 2614 REGULAR SEASON SCHRIULE

WREK 1 AUGUST ¢ 10™

MCDONALD @ BADGER (SATURDAY)
CHAMPION @ LAKEVIEW (SATURDAY)
NEWTON FALLS @ MATHEWS (SUNDAY)
JACKSON MILTON @ SOUTHINGTON (SUNDAY)

BYE WEEK FOR BROOKFIELD

WEEK 2 AUGUST 16

MATHEWS @ SOUTHINGTON (SATURDAY)
NEWTON FALLS @ JAKSON MILTON (SATURDAY)
BADGER @ BROOKFIELD (SATURDAY)
MCDONALD @ LAKEVIEW (SATURDAY)

BYE WEEK FOR CHAMPION

WEEK 3 AUGUST 23*", 24™

BROOKFIELD @ CHAMPION (SATURDAY)
JACKSON MILTON @ LAKEVIEW (SUNDAY)
BADGER @ MATHEWS (SUNDAY)

NEWTON FALLS @ SOUTHINGTON (SUNDAY)

BYE WEEK FOR MCDONALD



HOVEL 20(4  BECULAR SEASON SCH

WEEK 4 AUGUST 30" 3157

CHAMPION @ SOUTHINGTON (SATURDAY)
LAKEVIEW @ BADGER (S!_&TURDAY)
BROOCKFIELD @ MATHEWS {(SUNDAY)
NEWTONFALLS @ MCDONALD (SUNDAY)
BYE WEEK FOR JACKSON MILTON

WEEK 5 SEPTEMBER 68 771
BADGER @ CEAMPION {(SATURDAY)

LAKEVIEW @ SOUTHINGTON (SATURDAY NIGHT GAME)
BROOKFIELD @ JACKSON MILTON (SUNDAY)
MATHEWS @ MCDONALD (SUNDAY)

- BYE WEEK FOR NEWTON FALLS

WEEK 6  SEPTEMBER 138

RRERHLE

JAURSUR MILTUN @ MCDUNE LD SAT URDAY])
SOUTHINGTON ® BADGER (SATURDAY)

BROOKFIELD @ LAKRVIEW (SATURDAY)
CHAMPION @ NEWTON FALLS (SUNDAY)
BYE WEEK FOR MATBEWS



NOYFEL 2014  REGULAR SEASON SCHEBULE

WEEK 7  SEPTEMBER 20

CHAMPION @ JACKSON MILTON (SATURDAY)

NEWTONFALLS @ BROOKFIELD (SATURDAY)
SOUTHINGTON @ MCDONALD (SATURDAY)
LAKEVIEW @ MATHEWS (SATURDAY NIGHT GAME)

BYEWEEK FOR BADGER

WEEK 8 SEPTEMBER 27™
MATHEWS @ CHAMPION (SATURDAY)

JACKSON MILTON @ BADGER (SATURDAY)
BROOKFIELD @ MCDONALD (SATURDAY NIGHT GAME)
LAKEVIEW @ NEWTON FALLS (SUNDAY)

BYE WEEK FOR SOUTHINGTON

WEEK 9 QCTOBER 4™

MATHEWS @ .]Ktél&bUN MILIURN (SATURDAY)
SOUTHINGTON @ BROOKFIELD (SATURDAY)
MCDONALD @ CHAMPION (SATURDAY)
BADGER @ NEWTON FALLS (SUNDAY)

BYE WEEK FOR LAKEVIEW



HOVEEL 2014 PLAYORES 5CH

Py

i

<
Y

RERTEES
NOTES:
THE NORTH DIVISION’S 577 PLACE TEAM DOES NOT MAKE THE PLAYOFES.

CHAMPION AND JACKSON MILTON DO NOT HOST A PLAYOFF GAME.

WEEK I DIVISIONAL ROUND (ALL GAMES SATURDAY OCTOBER 1)

NORTH DIVISION SOUTH BIVISION
SEEDS 1 VS 4 @ BADGER SEEDS 1VS4 @ SOUTHINGTON
SEEDS 2 VS 3 @ BROOKFIELD SEEDS 2 VS 3 @ MCDONALD

WEEK 1 CHEER OFR COMPETITION (SATURDAY OCTOBER 12™)

@ JACKSON MILTON HIGH SCHOOL GYMNASIUM

WEEK 2 DIVISIONAL CHAMPION SHIPS (BOTH SAT. AND SUN, GAMES)

NORTH @ LAKEVIEW (SATURDAY OCTOBER 18™)
SOUTH @ NEWTONFALLS (SUNDAY OCTOBER 19™)

WEEK 3 SUPER BOWL (SATURDAY NIGHT OCTOBER 25™)

@ MATEEWS MUSTANG STADIUM



Exhibit D

July 21,2014

MeDonald Locat School District
600 [owa Avenue
WieDanald, Ohio 44437

Attention: Mz, Ken Halbert, Superintendent

Rer  McDonald High Schoal
Gymnasinm Masoury Repair

Prear Ken:

[ have reviewed the submitted bids for the referenced work, Based on the bid submittals and
past experience with the Contractor, it is the recormmendation of this office to award the Base
Bid for General Construction to Jim Santini Builders for the submitted cost of 337,377.00. ltis
also the recommendation of this office to reject the cost submitted for Alternate G-1, Please
contact me directly should you require any additional information.

Regartls,

G

Timothy A. Thomas, AIA Z
13024501 fiek







